Lost Receipt Declaration

Please note: Fill out one form per receipt.  This form is not meant to replace obtaining receipts.

I,


, hereby declare that I have lost, accidentally destroyed or am otherwise unable to obtain an original receipt or duplicate for an item purchased on my Kyeema Support Services Inc. (Kyeema) credit card.  I declare that this purchase was made for business purposes and if this receipt becomes available in future I will supply it to Kyeema immediately.

A detailed list of the goods/services purchased is as follows:

Vendor name:


Date of Purchase:


Amount of Purchase:


Description of goods/services purchased:

	
	
	

	Cardholder Signature
	
	

	Date:


	
	


Please return this form to the Finance Manager.
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